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Volunteer ROLE Description


	Job title:
	Club Committee Member – Treasurer

	Job Summary:
	To manage club finances and bank account, to produce an annual report of the club’s accounts highlighting income and expenditure as well as surplus funds.



	Roles:

	· Managing the club’s income and expenditure in accordance with club rules
· Producing an end of year financial report
· Identifying a suitable individual to independently review the annual accounts
· Regularly reporting back to the club committee on all financial matters
· Efficient payment of invoices and bills
· Proposing amendments to annual and weekly subscriptions as appropriate
· Depositing cash and cheques that the club receives
· Keeping up to date financial records



	[bookmark: _Hlk12016267]Notes:

	•	The above tasks may be subject to change depending on the club needs
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